2-Year Internal Audit Programme

4. Please note that Column ‘A" will automatically populate with information from the previous worksheet.

5. Enter the begining date of the audit programme in Cell G5 - Note: Date must be a Monday! The remaining dates in Row 5

will automatically update. Enter the audit's 'start' and 'finish' dates in the grey coloured cells in Columns C and D, the duration

is calculated in Column E and the bars in the programme are updated.

6. Please note that all date range cells in Columns G to ACA1 contain a hidden '0' which is part of the 'date box' shading

formula - Do not delete!

7. Begin auditing your management system and its processes using the internal audit checklists and process audit report

templates.
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